
 
  

 
 

Steps to Complete CIS Application 

1. Visit http://www.clcmn.edu/admissions/ and click on apply now 

Click on start application button 

Already have a 
StarID? Login 

New student? 
Create StarID 

2. Create StarID- Make sure to check spelling and that all information is correct. (Remember this information or 

save in a place you can refer to) You will need the email and password to login in the future. 

http://www.clcmn.edu/admissions/
http://www.clcmn.edu/admissions


     

  

      

 

3. StarID Successfully Created- You will use this StarID for all Minnesota State schools (Make sure to keep this in 

a safe place) 

Write your 

StarID down 

Continuing to Application: 

4. Personal-Legal Name and Email Address 

Note: You Must use Legal Name (For example: Christopher instead of Chris) Middle names are helpful if you 

have a common name. * If you have a preferred Name, See next image. 



   

     

  

**If you have a preferred Name: select Add a Preferred Name. 

5. Personal-SSN and DOB (Must at least enter Date of Birth) DO NOT enter SSN unless you have your social 

security card in front of you to prevent incorrect entry of SSN. 



     

    

 

     

 

6. Personal-Veteran Status -If you are under 18, this is Always No. 

• If either of your parents/guardians are currently serving select Dependent, otherwise Always select 

Neither. 

7. Personal-Parent Education- If you do not know your parents/guardians education select Unknown. 



       

   

        

   

  

8. Citizenship- Always select US Citizen. * If you are not a US citizen, you may not qualify for PSEO/CIS 

opportunities, check with CLC for details. 

9. Contact-Residency- If you have lived in MN your whole life this will be the years and months old that you 

currently are. If you moved here after you were born you will need to figure out the years and months since 

you moved to MN. 



     

        

10. Contact-Address- Use Permanent address- select Add 

• In Add screen- Enter your complete mailing address- Then select Add Permanent address. 



      

    

 • After entering address select add Permanent address. Always use Suggested. 

11. Contact-Phone Number- Must provide one working number. 



      

     

         

  

12. Education-High School Information- Always Select Yes. 

13. Education-High School Attended: Always select Minnesota for state. Make sure to select correct High school 

name, not alternative school in your area. Make sure Grad date is correct 2 digit month and 4 digit year. 

(Most schools are either May or June) 



    

     

14. Education-High School Preparation Standards (Optional)- you can skip these and select Next 

15. Education-High School Preparations Standards (Optional) - you can skip these and select Next 



      

    

 

     

16. Education-High School Preparations Standards (Optional) - you can skip these and select Next 

17. Education-Colleges/Universities Attended- You should not have any Institutions, Select Continue to 

Confidential 

• If you have taken any CIS/PSEO courses at a different Institution previously, you will add the Institutions here. 



     18. Confidential-Demographic Information- Must select Sex shown on official documentation. 



     
   

      

19. Major-Application Term- Make sure to select correct semester. Spring or Fall for correct Year. 
*If you do not see the correct Semester you wish to apply for, Contact CLC admissions at: 218-855-8079. 

20. Application Type- Always Select Post Secondary Enrollment Options (PSEO) Student 



   

     

21. Major-Educational Intent- Select Earn Associate degree and transfer- select Part Time Student 

22. Major- Academic Program – Select Add Major/Program 



   

    

 

 

• Make sure to select correct information as stated in picture below. Select add this major. 

• Your screen should look like the following. If so, Select Next. 



        
       

        
  

23. Major- Application Campus- Always select CLC Concurrent Enrollment (unless you are taking PSEO online or 
PSEO on campus classes along with your CIS classes. In this case you would select CLC Brainerd Campus.) 

24. Major- Application Information- This should be No- If you have applied to CLC as a CIS/PSEO student 
previously, you do not need to apply again as CIS/PSEO. 



    

      

25. Additional-Activities & Sports- Optional- Continue to Review 

26. Additional- Application Questions: If you have never attended another college leave blank. 



    
 

    
 

  
     

    

    

    

   

 
 
 

27. Application Review- Review all information and make sure everything is correct. Scroll to bottom select 
Continue to Submit Application. 

28. Applications- Check box next to application and Verify your StarID Password. Then Select Submit Selected 
Application. 

29. You have completed the application process!! 
30. Following the application, You will need to submit your most current High School Transcript to CLC or the 

CIS/PSEO Enrollment form if your school is using the form (ask your High School Counselor). 

• Sophomores- Need a Cumulative GPA of 3.0 or higher and a letter of support from the School. 

• Juniors- Needs a Cumulative GPA of 3.0 or higher 

• Seniors- Needs a Cumulative GPA of 2.5 or higher 



   
   

      
  

   

  

*If you are a student taking PSEO courses online or PSEO classes at the CLC campus- you will need to submit a 
Postsecondary Enrollment Options Program Notice of Student Registration form for each semester you plan 
to attend. Sophomores wanting to take PSEO courses will also need to provide 8th grade MCA reading score 
for admissions. 

Go to http://www.clcmn.edu/admissions/pseo/ to find the PSEO Program Notice of Student Registration: 

Revised: 10/31/2023 

http://www.clcmn.edu/admissions/pseo/



