
How to Drop/Withdraw from Central Lakes College Courses Online 

Students may drop or withdraw from a course using eServices. Students may drop a course on eServices 

the first five days of the semester for courses which start at the beginning of the semester, and up to one 

business day after the first course meeting for courses which start after the first week of the semester. 

Students who drop their courses are refunded the full amount of tuition and fees for their course, and 

have the course erased from their academic record. Students may withdraw from courses after drop 

period ends until ten business days before finals examinations begin for Fall and Spring Semester, and 

five business days prior to the end of the term for Summer Semester. Withdrawing from a course provides 

a student with a “W” grade. A “W” grade does not affect a student’s GPA, but does count against the 

student’s completion rate, which must remain a cumulative 67% to remain in good academic standing. 

Withdrawing from a course may affect your Financial Aid status. Before withdrawing from any of your 

courses, please contact the Financial Aid Department to determine the impact at 218.855.8025. It is 

usually most advantageous for the student to drop a course instead of withdraw from one. To begin the 

process of dropping a course or withdrawing from one, please follow the directions below. 

To access eServices, please visit www.clcmn.edu and click on “eServices”. 

 

http://www.clcmn.edu/


 Login using your CLC Tech ID as your ID or username, and your enter your password. If you 

forgot your password, please contact the Records and Registration Department at 218.855.8031 

 
 Click on Courses & Registration 

 

 



 Select the View/Modify Class Schedule option

 

 

 When your class schedule appears click on the Course ID (six digit ID) of the course you wish to  

withdraw from. 

 Click on Drop/Withdraw from the drop down list. If it is within the add/drop period (first five days of 

each term), the course will be dropped (erased) from your record and you will have tuition 

refunded. If the date is after the add/drop period, you will receive a withdraw (“W”) grade. Double 

Check if you selected the correct course in which to withdraw. When you are ready, click 

“Process” 



  
  You will then be asked to verify your request by entering your password you used to log in to 

eServices, enter your password and click “Process Request”. Once your request is processed 

you are officially dropped or withdrawn from that course.   

 

 

If you are finding it difficult to drop or withdraw from a course, contact the CLC Records & 

Registration department at (218)855-8031 or registration@clcmn.edu  

mailto:registration@clcmn.edu

