How to Drop/Withdraw from Central Lakes College Courses Online

Students may drop or withdraw from a course using eServices. Students may drop a course on eServices
the first five days of the semester for courses which start at the beginning of the semester, and up to one
business day after the first course meeting for courses which start after the first week of the semester.
Students who drop their courses are refunded the full amount of tuition and fees for their course, and
have the course erased from their academic record. Students may withdraw from courses after drop
period ends until ten business days before finals examinations begin for Fall and Spring Semester, and
five business days prior to the end of the term for Summer Semester. Withdrawing from a course provides
a student with a “W” grade. A “W” grade does not affect a student’s GPA, but does count against the
student’s completion rate, which must remain a cumulative 67% to remain in good academic standing.
Withdrawing from a course may affect your Financial Aid status. Before withdrawing from any of your
courses, please contact the Financial Aid Department to determine the impact at 218.855.8025. It is
usually most advantageous for the student to drop a course instead of withdraw from one. To begin the
process of dropping a course or withdrawing from one, please follow the directions below.

To access eServices, please visit www.clcmn.edu and click on “eServices”.
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http://www.clcmn.edu/

Login using your CLC Tech ID as your ID or username, and your enter your password. If you
forgot your password, please contact the Records and Registration Department at 218.855.8031

Central Lakes College h

A COMMUNITY & TECHNICAL COULEGE

Please login to continue.

The '"*' indicates a required field.

* ID or Username: | Forgot ID? Need an ID? Sign Up Now,
* Password: Forgot Password?
Institution: Central Lakes College v}

Display Name: [[] pisplay and print your name until next login. To
protect your identity, you may wish to print only at
secured locations.

Login

See Loqin Help if you are having problems creating an account or logging in.

You must logout when finished to ensure that nobody else gains access your records.

Refer to campus reqgistration page for additional options, /

Click on Courses & Registration
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Welcome to Central Lakes College e-Services

Institutions of the Minnesota State Colleges and Universities system maintain their own information systems. To
perform some functions, you must identify which college or university's data you want to view or modify. The
following are the MnSCU institutions that you have records with. Selecting from the list below will let you work
with that institution's data. (Please note that you may not have attended a school to be on the following list. You
might have a record with a school because of another event, such as applying for admission or financial aid).

Your School Summary

Campus Links » Anoka-Ramsey Community College
Return s o ntral Lok ll
Is there a system school missing from this summary? Help us find it.

Important Notes:

= Please use the menu options to navigate through the site instead of your browser's back button.
= Admitted or Enrolled at Multiple Minnesota State Colleges & Universities? Read this
on ysing this web-based system to access your records.
= Create a Personalized User Account: Creating a personalized User Account allows you to create
your own unique User Name and Password that can be used across all Minnesota State Colleges &
Universities for the services available here, in place of the designated Student Tech 1D and password for
each institution.

* Please note, the User Account created here is specific to the web services on this site and is not directly
correlated to any student computer/electronic accounts at an individual campus.

Remember to LOGOUT at the end of your session and quit your browser.




e Select the View/Modify Class Schedule option

Courses and Registration \

Available Options:

= Find 3 Course

= Quick Add (Reqgister)
= View/Mo Class Schedule
s Check R tration Holds
= Reqistration Window
= Reqistration Access Code
= Reqistration Log
s Course Cart

Your REGISTRATION may be CANCELLED if payment requirements have not been met by the published
due date. Please go to your college or university website at http://www.clcmn.edu/businessoffice/ for more
information about your financial obligations. You will become obligated for all unpaid balances relating to
courses for which you have registered AT ANY MNSCU COLLEGE OR UNIVERSITY (even if you are not
actually attending the classes at that school) unless you drop/withdraw from ALL your classes within the
withdrawal period defined in Board Policy 5.12. You will be BILLED for any unpaid balances unless you
take these actions. R i

International Students: full-time enrollment is required for you to maintain your F-1 immigration status.
Failure to enroll full-time may affect your ability to remain in the United States.

e When your class schedule appears click on the Course ID (six digit ID) of the course you wish to
withdraw from.

mvlsor: None \

Major: Non Degree Seeking Student
Click on Course ID link in the first column to drop/change a class.
c ID/Section/Titl Credit ?m; t Grading ;.4 ctor Dato DAy
ourse ection e redits redar Method nstructor Range Times
Hours
o M
CCST 1300 99 Transition Spec Letter 06/06/2011
%\r,_pﬁx <ECN 080 Grade 07/29/2011 | ARR -
ARR
05/20/2011
ARR -
05/25/2011 ARR

e Click on Drop/Withdraw from the drop down list. If it is within the add/drop period (first five days of
each term), the course will be dropped (erased) from your record and you will have tuition
refunded. If the date is after the add/drop period, you will receive a withdraw (“W”) grade. Double
Check if you selected the correct course in which to withdraw. When you are ready, click
“Process”



ﬁrop A Course Or Change Grade Method/Variable Credits \

Semester: SUMMER SESSION 2011

Course ID: 000231
Subject/Number: CCST 1300
Title: Transition Spec Needs

Select a function from the drop down list:

Make a selection...
For grading method and variable credit changes, DropAWithdrqw Atry in one of the fields below.
Change O«J§Mtlhod
| Change Variable Credits

If you are changing Grade Method, select a valid grade method for the course.

Grade Method:

If you are changing Variable Credits, enter credits (ex: 2.00 as 0200).
It can be changed ONLY if designated as a variable credit course.

Yariable Credits: :
Y,

You will then be asked to verify your request by entering your password you used to log in to
eServices, enter your password and click “Process Request”. Once your request is processed
you are officially dropped or withdrawn from that course.
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//webproc.mnscu.edu/eservices/registration, verify _pin.ht

Verify Password

Semester: SUMMER SESSION 2011

d a Course

Review your request and enter your password for verification
ick Add (Register)

You wish to... Course...

Drop/Withdraw Course | 000231

eck Registration

Ids By verifying your password, you are accepting any financial obligations incurri

classes.
gistration Window

gistration Access [T Y

de

gistration Log Process Request

If you are dropping after the drop date you will get a 'w'

y

If you are finding it difficult to drop or withdraw from a course, contact the CLC Records &
Registration department at (218)855-8031 or registration@clcmn.edu
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